
 
 

 

 
Dear King Families, 
 
I hope this letter finds you well! We have been busy on campus this summer, working especially 
hard on program review and handbook updates. As I mentioned in this letter last year, we have 
been engaged in a cycle of program review that allows us to gather feedback, make 
recommendations, and move forward on improvements, big or small, to all that we do for our 
students here at King. Recent focus on the Performing Arts Theater Program led to the creation 
of a handbook, which we introduced to the community last year and again are highlighting this 
year; we also made programmatic improvements to our dance program, and will continue to do 
so this year, particularly in the area of showcases and recitals; we also are expanding our 
programmatic offerings into our Lower School. We are once again happy to present this 
handbook to you for use during the 2018-2019 school year. 
 
This handbook clarifies important aspects of our Theater Program, including Mission, show 
selection process, audition and casting protocols, rehearsal information, and expectations around 
attendance at rehearsals. All of this information is meant to be helpful for families and students 
as they consider participating in a theatre production. We have also included a “handbook 
acknowledgment” page that asks a parent/guardian and participating student to sign, 
acknowledging both receipt and understanding of King’s approach to participation. This allows 
us to have clearer communication and common awareness of important details, such as rehearsal 
attendance and performance dates. 
 
If your son or daughter is interested in participating in a theatrical production this year, please 
review this handbook and plan to attend the Theatre Show-Reveal and Orientation Meeting 
on Thursday, September 13 at 7:00 p.m. in the PAC to learn more. Parents and Students in 
Grades 5-12 are welcome to attend. 
 
Sincerely,  
 

 
Marnie Sadlowsky 
Associate Head of School for Program 
Head of Upper School 



 
 

 

 
PERFORMING ARTS THEATRE HANDBOOK  

 
King’s Performing Arts program offers students the opportunity to make personal and 

cultural discoveries by participating in a creative, disciplined, and collaborative process. 

Through a structured, communal approach to learning, students develop self-confidence, 

perseverance, imagination, reflective thinking, and intuition. By participating in the 

Performing Arts, students gain skills and understandings that enrich their engagement with 

our rapidly changing world.  It is a goal of the King Performing Arts program to provide 

students with the skill to become life-long performing artists, no matter what professional 

study they pursue.  

Performing Arts Offerings: 
● All Grade 5 students participate in a musical production. 
● The Middle School presents a play and a musical. Participation is voluntary and based on 

an audition.  
● The Upper School program includes a play and a musical. Participation is voluntary and 

based on an audition.  
● In addition to participation in extracurricular activities and productions, the Performing 

Arts Department offers a variety of classes. A full description of Upper School course 
offerings can be found in in the Upper School Curriculum Guide. 

 
The purpose of this Handbook is to guide members of the King community who wish to 
participate in King School theatrical productions. Topics covered will include the selection of 
material, the audition process, and guidelines and expectations for rehearsal and performance. At 
the end of this handbook, prospective participants -- both parents and students -- will be asked to 
sign an acknowledgment of their understanding of these policies and procedures.  
 
When we produce a play at King School, we pursue two objectives: to create and present a 
quality piece of theater and to provide a rich and meaningful artistic and educational experience 
for the participants.  
 
 
  

https://www.kingschoolct.org/fs/pages/266


 
 

 

SECTION 1: SELECTION OF PLAYS AND MUSICALS 
Our aim is to select material that fulfills age-appropriate criteria, as King’s theater program 
extends across all three divisions.  
 
Grade 5 Musical: 
All Grade 5 students participate in a musical production.  To create an instructive, fun experience 
for all, we strive to choose musicals that 

● Are familiar and accessible to the community  
● Are well-constructed and have age-appropriate themes 
● Provide students with opportunities to learn fundamentals of acting and the production 

process in a supportive environment 
 
Middle School Plays and Musicals:  
The Middle School presents a play and a musical. Participation is voluntary and based on an 
audition (see section two).  To create an instructive and fun experience for participants, we strive 
to choose plays and musicals that  

● Have cultural, historical, or global relevance 
● Challenge students to collaborate creatively and take age-appropriate risks in a supportive 

environment 
● Offer students opportunities to develop as actors through the creation of character and 

work with multiple scene partners 
 
Upper School Plays and Musicals: 
The Upper School program includes a play and a musical. Participation is voluntary and based 
on an audition (see section two).  We strive to choose plays and musicals that 

● Have educational, literary, and artistic merit given King’s Mission 
● Are appropriate for the needs of young adults and resonates with their developmental age 

and stage 
● Have cultural, historical, or global relevance 
● Provide an opportunity for all Upper School students to participate 

 
 
  



 
 

 

SECTION 2: AUDITION PROCESS 
It is King School’s policy and the department's desire that everyone who auditions will be given 
the opportunity to participate. Auditions are an important part of the performing arts experience 
-- for the students and as a necessary step to creating a successful production.  
 
Preparation  
Audition materials and instructions are made available to all students in advance. 
 
Preparation support for the audition process may include workshops with the director and music 
director. Students are encouraged to ask questions of the director/music director as they prepare. 
Scenes and songs are provided as well as access to pertinent information about the playwright, 
the style or history of the play and other dramaturgical information. 
 
Students are expected to engage with the audition materials and support opportunities so that 
they come to auditions thoroughly prepared. 
 
At auditions, students complete an audition information form where they document scheduling 
conflicts, and list specific roles of interest and other pertinent information which might be 
relevant to the casting. Parents and students should review this document together. 
 
Auditions 
The first priority of the audition process is to assess the student's ability (in acting, singing, 
dance, and movement), as well as appropriateness for specific roles. Auditors also consider how 
to combine actors to create a strong ensemble.  Students can choose a limited number of roles for 
which to audition.  At the discretion of the auditors, students may also be asked to read for parts 
they did not choose. 
 
The auditors may include the director, music director, choreographer, support staff, and any King 
faculty or administrator that is involved in the production. Auditioners will be made aware of 
who will be present at their audition.  Casting decisions are made by committee and group 
consultation. 
 
In seeking the best role for each student and offering each auditioner the chance to participate in 
the production, students may be offered roles for which they did not audition.  Auditions may 
also involve individual and/or ensemble work. Adequate time is scheduled for auditors to 
evaluate each audition.  



 
 

 

Callbacks 
Auditors use callbacks to facilitate placement of actors in specific roles, as well as to see actors 
work together in different combinations.  All company members who have auditioned may 
attend callbacks, although not all auditioners will be called back or asked to perform at callbacks.  
 
Callbacks are held at the discretion of the directors and may not occur for every production. 
 
Casting 
As stated in the auditions section, casting decisions are made by committee and group 
consultation. 
 
Casting is based primarily on the audition process. Other secondary factors may be considered 
such as: 

● Schedule and availability  
● Grade level 
● Experience 

 
It is the department’s policy and desire to cast students based on their ability to play the part.  We 
are also obligated to create the strongest ensemble possible.  In pursuing these goals, we 
sometimes will cast actors across traditional boundaries of gender, race/ethnicity and age, while 
remaining sensitive to the cultural implications of any such choices. 
 
The cast list will be made available to all participants at the same time and as soon as possible.  
 
SECTION 3: PRODUCTION PROCESS 
 
Rehearsal 
Rehearsal schedules will be provided for both students and parents in a timely manner with the 
expectation that they be adhered to as strictly as possible. We are aware that unforeseen 
conflicts arise. We request that except in case of illness or family emergencies, students give 
at least 24 hour notice when missing a scheduled rehearsal.  Students must contact the 
director to make them aware of an impending absence.  Sending messages through another 
student is not acceptable. 
 
Students who frequently miss rehearsal without following protocols or who experience 
unanticipated long-term absence may be subject to re-casting or replacement.  Students and 



 
 

 

parents will of course be contacted prior to such action being taken.  We request that any 
scheduling conflicts that arise that weren’t mentioned in the original audition 
questionnaire be brought to the Director’s attention as soon as possible.  
 
Rehearsals for Upper School productions are generally held after school from 3:30 p.m. until 
5:30 or 6:00 p.m., for the first part of the process. Additional time is added as the production 
progresses and as needed. In the Upper School, occasionally weekend rehearsals are required.  
 
Middle School productions generally rehearse from 3:30-5:30 p.m. during the initial weeks. 
Some rehearsals will go until 6:00 p.m. later in the process.  Middle School productions 
generally rehearse one weekend day beginning in the second week of the process. 
 
In the Lower School, students rehearse by class during the initial weeks of the process.  Each 
class has one after school rehearsal per week from 3:00-5:00 p.m..  Lower School productions 
generally rehearse one weekend day during each of the production weeks. 
 
Students are expected to arrive prepared for rehearsal.  This means they will bring their scripts, 
review their lines, lyrics, blocking and choreography outside the rehearsal process and meet all 
memorization deadlines. 
 
Students are expected to exhibit appropriate behavior at all rehearsals.  This means they will 
remain focused on the task at hand, working to the best of their ability, collaborate openly, 
respond to direction and treat cast, crew and adults with kindness and respect at all times. 
 
Production Weeks and Performance  
Attendance at all rehearsals for the two weeks leading up to performance is mandatory. If 
one member of the cast is missing, the entire production suffers; therefore, failure to attend these 
vital rehearsals could result in a student being removed from the cast. It is our expectation that 
parents will help their child meet this obligation by ensuring that they are in attendance for these 
mandatory rehearsals. 
 
During production weeks, rehearsals generally run from 3:30-6:30 p.m. (possibly 7:30 p.m. in 
the Upper School). 
 
Upper and Middle school students are expected to plan ahead and consider how they will 
maintain their academics during the entire process, but especially during the two 



 
 

 

production weeks.  Students are encouraged to bring homework to do when they are not 
onstage.  If a student feels unable to complete an assignment or take an assessment during the 
production weeks, they must contact their teacher at least 48 hours before the due date to request 
an accommodation. 
 
Parents should contact the Director if they ever have a need to discuss any aspect of their 
participation in the production; Upper School students will participate in a post-production 
survey and discussion to provide feedback on their experience. 
 
Parents should also feel free to contact the Director if they wish to inquire about their child’s 
progress or discuss his/her participation in a production. Please make an appointment by 
emailing the Director. It is our goal to make each participant’s experience a valuable one.  
 
Students and Parents will sign an acknowledgment of this Handbook for each production, 
including below but will also be distributed separately prior to each production. 
 
 
  



 
 

 

Performing Arts Theatre Handbook Acknowledgement 
 

By signing below, you acknowledge receipt of the policies as listed above. You further 
acknowledge that you have read, understand, and accept each policy. Please retain a copy of 
these policies for your records.  
 
Please note, this acknowledgement is required before your child auditions for Middle or Upper 
School Performing Arts productions.  
 
 
Student name_________________________________________________ 
 
Student signature______________________________________________ 
 
Parent name__________________________________________________ 
 
Parent signature_______________________________________________ 
 
 
Date _______/________/_________  
 


